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About the RCSLT Hub Activity Fund

The RCSLT has created a Hub activity fund, to support members to develop RCSLT Hubs into self-sustaining, informed and active networks of individuals and groups forming collaborations that bring together all sections of the speech and language therapy profession across the UK.
Each RCSLT Hub may be awarded up to £1,500 per annum. This fund is designed to provide a contribution towards local projects, meetings and developments that help to strengthen the RCSLT hub networks. 
Examples of how a RCSLT Hub might spend its RCSLT Hub Activity Fund:

· To hire equipment for an event: electronic voting system, laptop, audio visual systems.

· Guest speaker travel costs.

· Room hire for project groups to meet.

· Conference call facilities for steering group or project groups to carry out joint working.

· Printing / admin costs
· Refreshments

Assessing applications
· RCSLT will offer funding on the strength of this application. 
· Only RCSLT members are eligible to apply for funding

· You must apply for funding before the event has taken place, and all proposed activity will need to be approved by the RCSLT prior to incurring costs.
Finance
· If your application is successful, the funds will be transferred to the Hub bank account ahead of your activity - the RCSLT will require receipts and invoices to be submitted afterwards as evidence of expenditure.

· Alternatively, if a Hub bank account is not available, expenditure can be reimbursed on the provision of receipts.
Your commitment

· In order to be offered funding your RCSLT Hub must commit to reporting back to RCSLT on the outcomes of your funded activity. 
· This will usually involve a short write-up that may be used for RCSLT Publications such as the RCSLT Hub newsletter or the Bulletin magazine within two months of the event taking place as well as supplying photographs and any media coverage for publication on the RCSLT’s website and social media channels.
Application timeline
· Applications must be submitted at least 2 months prior to the date that payment is required.
· Applications should be sent by email to hubs@rcslt.org; a message acknowledging their safe receipt will be sent within 7 days. 
· The RCSLT will notify all applicants by email as to whether they have been successful or not within 14 days.
Sponsorship

Some RCSLT Hubs have attracted funding from other sources, including sponsorship from organisations such as Health Education England, local event sponsors or sponsors recruited by the RCSLT’s sponsorship management company.  

Sponsorship income can support funding for growth of Hub activity.

Please indicate in the form below whether there are opportunities for sponsors/exhibitors at your event.
Application for RCSLT Hub Activity Fund
	RCSLT Hub Contact Details

	Name of Hub:
	

	Name of applicant:
	
	Work Address:
	

	Daytime Tel. 

& mobile
	
	Email(s):
	

	RCSLT Membership No.
	
	Total amount requested:
	


	Your RCSLT Hub Activity Plans 

	Please specify what type of activity the money will be spent on:

	
	Please provide brief details below (max 100 words):

	 FORMCHECKBOX 
 Event 


	(Please specify the date and venue and estimated number of attendees)



	
	Are there opportunities for sponsors/exhibitors at your event? Y / N

	
	Would you like RCSLT to help you to promote your event? Y / N

	 FORMCHECKBOX 
 Project 


	

	 FORMCHECKBOX 
 Other 


	

	Please provide an estimated breakdown of the costs

	Item (e.g. venue hire, printing)
	Cost (£)
	Comments

	
	
	

	
	
	

	
	
	

	
	
	

	Total
	
	

	

	Please tell us how this activity fits with your RCSLT Hub plans. We would like to know how you think this activity will contribute the following:

1. Influencing SLT commissioners and other stakeholders (e.g. the public, local media and local politicians).
2. Informing, developing or disseminating the evidence base

3. Providing a CPD opportunity for Hub members for their professional development

4. Supporting or informing service development or innovation
We would also like to hear specifically about how you will communicate and involve the breadth of all the SLT communities in your RCSLT Hub as part of this activity. 



	

	Please provide details of how you will promote the outcomes of the activity and to whom. 

	

	Please provide details of the Hub bank account the funds should be transferred to, should your application be successful

	Name:
	

	Sort Code:
	

	Account Number:


	

	NB If no bank account details are provided, the RCSLT can reimburse costs when receipts have been provided.

	Should the application be successful, I undertake to:

a) To submit a report to the RCSLT within two months of the funded activity taking place; the report may be used for RCSLT publications

b) To provide receipts to demonstrate how the amount has been spent

c) To return to RCSLT any monies not used for the stated activity

d) In the event of receiving funds from other bodies, to return to RCSLT any monies exceeding the predicted total expenditure declared in the application. 

	
Signature of applicant:                      



	
Date:
Please email your completed application to: hubs@rcslt.org 


FOR RCSLT USE ONLY

Application approved? 

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

Name:

Signed:

Date:
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