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APPLICATION FORM

PLEASE COMPLETE USING CAPITALS AND BLACK INK OR TYPE

PART A 

Answers given in this part of the form are to enable the RCSLT to manage your application.

	Job Title of post applied for:        

	Date of application:  


	Personal Details

	Full Name and Title       


	Address

     
Postcode       

	Telephone:
	Day:            
Evening:      
Mobile:         


	
	 Email:          

	National Insurance number:

	First available date to start employment:


	Fair Recruitment 

	To ensure a fair recruitment process, do you know, or are you related to, any employee of the RCSLT or a member of the RCSLT’s Board, Committees, Hubs or Working Groups?

YES   FORMCHECKBOX 
       If yes, please specify relationship   FORMTEXT 

NO     FORMCHECKBOX 




Do you require us to make any special arrangements to enable you to attend the interview stage?

Yes  
 FORMTEXT 

                        No   FORMTEXT 

Please give details. ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

	Asylum & Immigration Act 1996

	The Asylum and Immigration Act 1996 makes it a criminal offence for employers to employ someone who is not entitled to work in the UK.  This post will not attract a work permit and therefore applicants must already have the right to live and work in the UK. Any employment with the RCSLT is strictly conditional upon your eligibility to work in the UK.

	Referees

	Please give below the names and addresses of two people from whom references may be sought, one of whom should be your present line manager (if currently employed) and the other referee should be your next most recent employer, or a referee from your school/college. Friends and relatives may not be used as referees. Please state in what capacity you are known to the referees.
It is RCSLT’s policy that references must cover the last three years, therefore please ensure the referees you supply below are able to cover this period or include additional referees on a separate sheet of paper.

Please provide email addresses for your referees where possible to help speed up the appointment process.


	Name:      
Position:      
Capacity

May we approach this referee before interview? 

YES  FORMCHECKBOX 
   NO  FORMCHECKBOX 

	Address:      
Telephone:
Mobile:             
Fax :                 
Email:               

	Name:      
Position:      
Capacity

May we approach this referee before interview? 

YES  FORMCHECKBOX 
   NO  FORMCHECKBOX 

	Address:      
Telephone:
Mobile:             
Fax :                 
Email:               


	Data Protection Act 1998

	Your signature on this document gives the RCSLT the right, under the Data Protection Act 1998, to process the information that you have given, including data of a sensitive nature, for processes relating to your application which have been notified to the Offices of the Information Commissioner.  Any processing of the data will be in accordance with the RCSLT’s Data Protection Policy and the processing principles set out in the Act.  Application forms of those who are unsuccessful will be destroyed after six months. Successful application forms will form part of the employee personal file.
If your application is unsuccessful and you would like us to put forward your details for other similar positions please indicate by ticking in the box below:
 FORMCHECKBOX 
        




	Current Employment

	From (date)
	Name and Address of Employer

	 FORMTEXT 

	 FORMTEXT 



	Post

 FORMTEXT 


	Salary 

 FORMTEXT 

	Notice Required

 FORMTEXT 


	Duties 

 FORMTEXT 



	Reason for leaving: 


PART B
Information provided in this part of the form will be used for shortlisting purposes. Your answers will be assessed against the requirements given in the person specification. We strongly advise you to ensure that your answers show how your skills and experience match the requirements of the post as given in the person specification and job description.
	Previous Posts (most recent first).  Please account for any gaps where you have not been in employment

	From

     

	To

     
	Employer

     
	Post

     
	Duties and Reason for Leaving

     


	Further and Higher Education

	From 
	To
	University/College 
	Subjects 
	Results

	     
	     
	     
	     
	     


	Secondary Education

	From
	To
	School
	Examinations
	Results

	     
	     
	     
	     
	     


	Other Qualifications and Training (including proposed further qualifications)

	     


	Statement in Support of Application (continue on separate sheet(s) if required).

	Please read the job description and person specification carefully and make full use of this section to provide further information in support of your application as to how you meet the requirements of the post and your relevant experience. Please give examples of particular achievements and be sure to include:

1) the reasons why you are applying for the post

2) details of relevant experience gained either in a paid or voluntary capacity
3) details of any training, education or other interests relevant to the post.  




	I confirm that the information and details provided on this form, and other information relating to my formal application for employment, are correct.  I understand and agree that any of the following would result in my application being disqualified or, if successfully appointed, could lead to my dismissal without notice.

· The provision of any false information or misrepresentation either expressly or implicitly

· Failure to disclose a relationship with an employee of RCSLT or member of RCSLT’s Board, Committees, Hubs or Working Groups
· Failure to reveal information relating to any convictions, including in some circumstances, spent convictions

· Canvassing a senior member or senior officer of the RCSLT
I agree that my application and associated information may be provided to those I nominate as referees. 



	Signature of Applicant       
	Date        



